Tolland Public Schools

Curriculum Coordinator 

Summative Evaluation Report – Non-Tenured Years 3-4 
and Non-Tenured Transfer Year 2
School Year      -      
Teacher’s Name                              School      
                    Grade/Subject      
The following checklist indicates the summative assessment of professional performance based on formal and informal observations and professional growth activities. 

Definitions and Codes:

Competent  ( C ): Evidence indicates that this performance responsibility has been consistently demonstrated and applied.

Area for Growth (AG):  Evidence indicates that this performance responsibility has been observed but not consistently demonstrated and applied. 

Unacceptable (U):  Evidence indicates that this performance responsibility has not been demonstrated and applied.  

A Growth Support Plan must be written if one or more of the standards listed below is rated unacceptable. 

I.  Supervision
     C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
        The coordinator works with all appropriate staff members on a timely  

                                     basis to organize and direct a challenging program.
      C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator supervises curriculum articulation/alignment and the unit 
development process.
Comments:

     
II. Evaluation
      C      AG     U

       FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
      The coordinator uses data to evaluate program and recommend changes.
      C      AG     U

       FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator prepares reports on the status of programs
Comments:

     
III. Inservice
     C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator contributes to staff development by providing ongoing 

support to increase teacher competency.
IV.  Materials
      C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator keeps up-to-date on materials and techniques
      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator advises appropriate personnel on the selection materials. 

V.  Instruction 
      C      AG     U
      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator provides instructional support by modeling, providing 

workshops, and by supporting the use of methods and materials appropriate for program implementation.
      C      AG     U

       FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
    
The coordinator serves as a resource and works with committees in 

developing, planning, revising, and evaluating curriculum and program.
Comments:

     
VI.  Budget

      C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator assists in the budget process, provides appropriate 

purchase order information, and helps makes decisions about the best use of funds.  
      C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
       The coordinator assists with materials distribution and makes sure that    

these materials are available.  
Comments:

     
VII.  Communications

      C      AG     U

      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 
     The coordinator communicates with and serves as a resource for parents 

          and the community through a variety of means. 
      C      AG     U

      FORMCHECKBOX 
     FORMCHECKBOX 
      FORMCHECKBOX 
      The coordinator regularly meets with other coordinators and the Curriculum 

          Director and maintains liaisons with team leaders, grade level leaders, 

          department chairs, building Principals, and teachers.  
Comments:

     
Professional Responsibilities

The following is completed using Part II and Part III of the Goal Plan and Report Form.  

VIII.  Reflection and Continuous Learning  

a. The coordinator actively seeks opportunities to grow professionally by drawing upon professional colleagues in other professional arenas to support reflection, to share experiences and to seek and provide feedback. 
     C      AG     U 
As evidenced by:  
      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 




Comments (optional):       
b. The coordinator actively seek opportunities to grow professionally by enriching their knowledge base about content, learners, pedagogy, technology, and the U.S. public school system through examination of the professional literature, participation in professional organizations and professional development seminars and graduate level coursework.

     C      AG     U 
As evidenced by:  
      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 




Comments (optional):       
IX. Professional and Ethical Practice  

a. The coordinator constantly monitors his/her conduct to be professionally appropriate by abiding by a professional code of ethics and rules of conduct that govern sound educational practice; e.g. confidentiality, attendance.

     C      AG     U 
As evidenced by (If a “U” is marked):  
      FORMCHECKBOX 
      FORMCHECKBOX 
      FORMCHECKBOX 




Comments (optional):       
Signature of Evaluatee: _________________________________  Date:  __________________

Signature of Evaluator: _________________________________   Date:  _________________


                          FORMCHECKBOX 

                          FORMCHECKBOX 
                     
Tenure Recommended (Year 2 Transfer)





Tenure Recommended (Year 4)








